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2" Floor, ESI Dispensary, Sector-13(Extn) Kamal
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T Employees’ State Insurance Corporation

ESIC (Ministry of Labour and Employment)

YT 24-U-49/13/01/2014/37.41. &A1 : 23.05.2025

SICUES

fawr: gorsnw id & wraicader & foau et si= fig3it @ rqur=|
Subject: Compliance of prescribed check-points for implementation of the

Official language Policy.

STIE T R I &H1T BRIt & Tt srfeeRal/aaTRal & e 5 o/ STy & b
HE PR DI AT A & wraftag doir I 749 o1 suTe AT o= & oy
RISTHIST 97T / geererd, . 0. o 7 gR1 S fdg FefRe fbu g 8 ofR 37 J=e SuTer
TR SR T ST & | FHeI 7T HiAf 519 off bt spraferar a1 fderor el &, ot Sira figat
& U bl THIET PRl 81 37 9 [igall 31 F9-Tg R FT S1ferpiRal/ HHamRal & s
aRerfeld famar ST J&T 81 S &3 erifer 6 faqriia orarsT srafraee affa & soat § o
3 S figatl WR AR @il 1 Sl 8 IR reisian) gRT G4t JAfdRal & ger Hers |
3UTEH ™ & foly HaET ST 8 | Aol & U Ol T-49/18/1/2024-31.971. (39 fg) &7
21.04.2025 & FHR 5 ST 30T DI 3 FRIY &b 1 G: GRanferd fbam S & fob o
ST T-UfAerd 3rguTer e foham Sy

On the subject cited above, it is brought to the kind notice of all the
officers/employees of the Sub Regional Office that check points have been set by the
Department of Official Language /Headquarters, ESIC to ensure the implementation of
the Official Language Policy of the Union Government and compliance of the Official
Language Rules and the emphasis is laid on their due compliance. The Parliamentary
Committee on Official Language reviews the compliance of check points whenever it
inspects any office. These check points are being circulated among all the officers/
employees from time to time. These check points are also discussed in the meetings of
Departmental Official Language Implementation Committee of the Sub Regional Office
in detail and all officers are asked by the undersigned to comply these strictly. In
pursuance of Headquarters letter no. 24 A-49/18/1/2024-OL dated 21.04.2025: the check
points are being re-circulated with the request that 100% compliance of these may
please be ensured.

AUt Sape ERICES
g/ Prescribed
check points
1. TN HRATRIS A aw 3 (3) F AT HAeTAENGA  JRFH, T

qrel SEATdS o URud, 3meer 3nfe & fAarderare

0 F Ru® ®7 ¥ o1l @ s lssuance of Signatory Officer/ All Branches

documents prescribed under Section 3(3) of
Official Language Act such as general orders,
memorandum, circulars etc. mandatorily in
bilingual form.

2. fRdl & wa & @ 3 /dr # G awew 23 TS N 1S COR A |
Letters received in Hindi to be replied in Hindi PUEC(RY

Signatory Officer/ All Branches
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dl W Td &ar & for@ar 7 Wiriting

addresses on envelopes in Hindi

gt @@y /  Sdear
FfRAY gwr wfd wa gwor
erar & 3fAwrd All Branch

Officers/Issuing  Officers and
Officer of the Diary and Dispatch
Branch

Foft uzely feams) ®u & JAT/yAeT AT 7 T9

prepare/ use all Letter Heads in bilingual form.

goft @ fAepYY / gEareTehar

KIBCIR All Branch
Officers/Signatory Officers

e wd Jar gRawt dw HfeEt F
MY fgomrsh g aur a9 vfafdr R & feaw
ST |

Bilingual Headings on Registers and Service

Books/Service Cards and making Entries in them
in Hindi

UMH @l & A/ or@r
K IBCIE

Officer of Administration branch/
Accounts officer

@3 1 WX, AAuCe, Wed ais e gfasrd

®q H I / Preparing Rubber Stamps, Name
Plates, Sign boards etc. in bilingual form.

AT W@ b AR/
gafda emar dfRAAY Officer of

General Branch/Concerned
Branch Officer

‘P TdA ‘W &I A TSI TIHA P A S
qAd U e Aardd: By A S war s

Issuance of letters etc. to the State Governments
of 'A" and 'B' Regions mandatorily in Hindi

TEdeRhar ARy,  FalRdg

ArEr Signatory Officer
/Concerned Branch

TGS g/ Folagicld SUMUN HI @G|
/SIIEAT / Purchase / Arrangement of bilingual
computers/ electronic equipments

AT A@ & INAAY/ @

3R Officer of General
Branch/Purchase Officer

el # Wrg 3Mded, 3de A JIAded & 3R
dfaarda: B ww & R Smar / Reply

mandatorily in Hindi only to Applications, Appeals
or Representations received in Hindi

TEaehar ARy,  FalRg

arEr Signatory Officer/
Concerned branch

10.

e faemafa Yot A wIGH T wdgd
starda: gl U #F Sy Far g dob A
Frdarfeal Sy arwr & g=fora &war/ To issue

the agenda points and minutes of all the
departmental meetings compulsorily in bilingual
form and to conduct the proceedings of the
meetings in Hindi

Jop & 3CTET/  EEAETehdl
R/ gafda erar e
/ IE@IT Chairman of the

meeting/  Signatory  Officer/
Concerned Branch
Officer/Branches

11.

TSN Hai=aded AT & HeTeT vad HGE)|

oo Ry # I Avurea /Work execution in
Hindi by the Chairman and members of the
Official Language Implementation Committee

TN  FIA-agdad AT &
ey, HeEg digg gur gl

SEE) Charman, Member
Secretary and all Members of
the Official Language
Implementation Committee

12.

g FFged A FAde died ’dr & 3D,
AFCRIR 3USY BT dA 5-Ael fear & fopar
ST

ool em@r & Ff¥eArd gr
gl $-AF Tdedl R/
SUEE kY

1/2587635/2025
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To provide appropriate Hindi software including
Unicode in all the computers and to send the e-
mails in Hindi

Officer of System Branch and all
e-mail issuing Officers/|
Branches

13.

SIS (FIATeT/EUAT) g1 waeT # fow S
arel Afad/ WIFARISA BIA T AAd HHG!
@l g & # & Hiod qw ymRT Harar

STl

Printing and publishing of printed/cyclostyle forms
and standard drafts used by the unit(Office/
Hospital) in bilingual form only.

AT M@ F AR/
qafdd  uerehal s/
erEr i

Officer of General branch/
concerned user officer/ Branch
officer

14.

et W wd & I arell gt AT A J
FAdH 50% IR @ caw HAardd: R

Ieual WX fRar Smar 7 To spend minimum
50% expenditure on Hindi advertisements out of
the total amount spent on the advertisements.

STHUG MW 3TTARIY
Officer of Public
branch

Relations

15.

daarse & fgemEIaoT JAr dd @SE U AT
(TF-cTagy 3nfe) fgomdt U & & 3ues fopar

Sl / Bilingualization of the website and
uploading material (correspondence etc.) on the
website in bilingual form only.

JaAT3C AHIAT UIUd JAT UF
377 SehcY 3TfQerdY /emaEr

Website Content Manager and
Letter etc issuing Officer/Branch

16.

U & HEY H uRrEfAes  gurd @
SR @ca (oW HfRAfagd vadn fAgdAr &
STl A g AT Gl FHI HAT W S
frr or A& @ FARE ¥ & U
GIARIT P/ Yara)

Responsibility of the Administrative Head in
relation to compliance (to ensure proper
compliance of the provisions of the Official
Language Act and Rules and directives issued by
the Central Government from time to time).

SHS (PIATSIT /3TETATS) 37CT8T
Unit (Office/Hospital) Head

17.

T w1 R A v & o Aty aransd

i) Hureled /Compliance in Branches Specified
for carrying out the entire work in Hindi

ICIGIE-ARCUEC K G T 1 T Gk

fafafts Fqr@? Officers  of
Specified  Branches/Specified
Branches

18.

sufeyfa ufser & wfder & ard qur seaeR
&l & e /Names and signatures of the

gy er@r fAdd /gl wrfdie
All Branch Officers/All
employees

officials in the attendance register in Hindi

Digitally signed by

Hari

OmMm Prakash

Date: 27-05-2025

PRI @wk) /Joint Director(l/c)

gfaferfd/Copy to;

1. 39 81T HITe, HRATA & |t TferaR /All officers of SRO Karnal.
2. 39 &A1 BrIfery, BT o Tt ARt /All employees of SRO Karnal

3. T PRI IFITeT, Gagedl, I9d, SFMeRT / Branch office Ambala, Panchkula,
Panipat, Jagadhari.

1/2587635/2025
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4. HETHTAD (ISTHTHT), J&ATel™, &.)1.81., 73 f&sll/ Director General (Official Language), Headquarters,
ESIC, New Delhi.
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